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Provider Use Only:
Initials:
Staff Member Sig:
DOB: 		    
BC / Passport:
Date seen:
☐ Eligible 2 year old
☐ Working Parent Entitlement (Under 5s)
☐ Universal Entitlement (3 and 4 year olds)







Free Early Education Entitlement 
for Under 5s

EYR01 – Parent / Carer Declaration Form

This document should be completed prior to your child beginning their first day of attendance. It enables your Provider to record all the information required by the Department for Education to count and make a claim to Bristol City Council for their funding. Please be mindful of sharing the completed form in a secure way that does not put you or your child’s information at risk.

SECTION 1: Eligibility 
Please tick above (top left hand corner) to declare which entitlement your child will be using. If your child is 2 years old and eligible for both entitlements, please prioritise the Eligible 2 year old hours first and then any Working Parent hours, by ticking both boxes. 
For Universal hours, there is no need to obtain an eligibility code from HMRC.

SECTION 2: Child’s Details 
	Legal First Name(s)
	

	Legal Surname
	

	Date of birth
	

	Sex
	

	Address and postcode
	

	Proof of date of birth type
	 Birth Certificate / Passport / Other

	Document ref
	

	Ethnicity / Language / Nationality / Country of Birth 
	
	
	
	

	Date of first claim:
	

	Special Educational Needs and / or Disability (SEND) Status
(please indicate one status)

	
	No SEND 

	
	Education, Health and Care Plan

	
	SEN Support
(Please indicate one type of SEN Support to indicate your child’s Primary Need)

	Autistic Spectrum Disorder
	Hearing Impairment

	Moderate Learning Difficulty
	Multi-Sensory Impairment

	Other Difficulty / Disability
	Physical Disability

	Speech, Language and Communication Needs
	Specific Learning Difficulty

	Severe Learning Difficulty
	Social, Emotional and Mental Health

	Profound & Multiple Learning Difficulty
	Visual Impairment

	SEN Support but no specialist assessment of type of need




SECTION 3: Parent / Carer Details (within the child’s household)

	
	Parent / Carer A
	Parent / Carer B

	First Name(s)

	
	

	Surname

	
	

	Date of Birth
(dd/mm/yyyy)
	
	

	National Insurance Number
(e.g. AB 12 34 56 C)
or ASRN
(e.g. 123456789)
	
	




Working Parent Entitlement (requiring an eligibility code)
The eligibility code must be renewed with HMRC every 3 months. At the end of the 3 months, codes that are not renewed fall into a ‘grace period’ where you can still claim extended hours. After this your Working Parent Hours will no longer be available. Please enter the code below:
	Eligibility Code
(e.g. 50012345678)
	
	
	
	
	
	
	
	
	
	
	


If you do not renew your Working Parent Entitlement code, you will be liable to pay for the hours your child attends at your provider’s private hourly rate.
SECTION 4: Provider(s) and Claims

Hours to claim with main provider through Bristol City Council
In Bristol, claims are accepted either as:
· Term Time Only – over 38 weeks a year x 15 hours per week = 570 hours a year
· All Year Round – over 47.5 weeks a year x 12 hours per week = 570 hours a year If you are not sure which delivery method to claim, ask your provider before completing this form.

Additional charges: Government funding is intended to deliver 15 or 30 hours a week of free, high quality, flexible early education and care. The hours must be able to be accessed free of charge to parents; that is, there must not be any mandatory charges for parents in relation to the free hours. 

Government funding is not intended to cover the costs of meals, other consumables, additional hours or additional services. Providers can charge for consumables, meals and snacks, extra activities and additional hours provided they are not mandatory charges or a condition of accessing a place.

	Provider’s Name:
	

	
	Mon
	Tue
	Wed
	Thu
	Fri
	Total hours per week
	Total weekly charge
	Number of weeks per year (e.g. 38, 47.5)

	Total funded hours per day
	
	
	
	
	
	
	£0
	

	Total chargeable hours per day
	
	
	
	
	
	
	
	

	Additional charges per day
	
	
	
	
	
	n/a
	
	n/a



Breakdown of Additional Charges
The charges outlined below should be agreed to on a termly basis (i.e. 3 times a year).

	· Chargeable Hours:
· Food:
· Non food consumables (e.g. suncream):
· Activities / trips:
· Voluntary Contribution:
· Other:



If your child is claiming with a second provider (in Bristol or in the wider area), please complete the table below too. This will ensure no overclaim happens. If there are more than two providers, add extra rows below.

	Second Provider’s Name:
	

	
	Mon
	Tue
	Wed
	Thu
	Fri
	Total hours per week
	Number of hours per year (e.g. 38, 47.5)

	Total funded hours per day
	
	
	
	
	
	
	





SECTION 5: Extra Funding

Early Years Pupil Premium (EYPP)
This is funding paid to Providers for children whose parents are in receipt of certain benefits , who are looked after, or adopted, or an asylum seeker, to enhance the quality of your child’s early years experience. EYPP is only available for the first 15 hours of any child’s claim. Please delete as applicable below:
	Apply for Early Years 
Pupil Premium
	Yes apply
	No thank you

	Nominated Provider
	





Disability Access Fund (DAF)
Children who are in receipt of Disability Living Allowance and are receiving the free entitlement are eligible. This funding is paid to your child’s Provider annually and cannot be shared between Providers, so if you use more than one, please make it clear which should claim. Please delete as applicable below:
	Apply for Disability 
Access Fund
	Yes apply
	No thank you







SECTION 6: Parent / Carer Declaration & Signature(s)

Please tick each statement to confirm your understanding; by signing this declaration you agree with the following statements, and conditions of the Free Early Education Entitlement:

☐ We / I (the person named in Section 3) have parental responsibility for the child named in Section 2
☐ We / I authorise the provider (named in Section 4) to make a claim with Bristol City Council as instructed on this form 
☐ We / I understand that once signed, a contract is formed between us and the provider
☐ We / I understand that if we / I claim Working Parent Entitlement hours, we / I must obtain an eligibility code from HMRC which is valid to claim Working Parent Entitlement hours.
☐ We / I confirm I have read the detailed information above pertaining to additional charges and understand we / I will have to pay for these.
☐ We / I understand that the Free Early Education Entitlement must be free at the point of delivery and that I cannot be charged for hours in advance.
☐ We / I understand that we / I am making a termly commitment to this claim and cannot change the number of hours claimed once my child’s Provider(s) has submitted their termly headcount to Bristol City Council (every September, January, April).
☐ We / I understand that if we / I want to change my child’s Provider I cannot do so until the start of a new term (i.e. September, January, April) unless we / I have the express permission of my child’s current Provider and Bristol City Council (not applicable to Eligible 2 Year Olds who only need to give 1 calendar months’ notice).
☐ We / I understand that if we / I over claim my child’s entitlement, steps will be taken by Bristol City Council to reclaim the funding from my child’s Provider and that we / I will be liable to pay for the time at my Provider’s standard hourly rate.



Consent and Signatures
All parents named in Section 3 must sign & date below to claim for all entitlements stated in this form. Terms can be signed for in advance for any term, but this means contracts are committed to in advance too.

	Term
	Parent / Carer A Signature & Date
	Parent / Carer B Signature & Date

	Autumn 2025
	
	

	Spring 2026
	
	

	Summer 2026
	
	

	Autumn 2026
	
	

	Spring 2027
	
	

	Summer 2027
	
	




SECTION 5: GDPR and Privacy Notice from Bristol City Council

Bristol City Council is collecting your data for the purposes of checking your eligibility for the free entitlements, Early Years Pupil Premium (EYPP) or Disability Access Fund (DAF), in accordance with its statutory functions under the Childcare Acts 2006 and 2016, and the School Standards and Framework Act 1998. For the purposes of the Data Protection Legislation, Bristol City Council is the Data Controller and the Provider of the Free Entitlement data (e.g. the nursery or childminder) is another Data Controller. The only processing that your child’s Provider is authorised to do with your or your child’s data is listed in their contract with Bristol City Council. The use and privacy of your and your child’s data is very important to Bristol City Council. Bristol City Council’s Data Protection Policy and Privacy Notice are available online for your perusal.
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